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(f) Distribute amounts collected from
soldier’s or civilian’s pay to the appro-
priate check-cashing facility.

(g) Analyze the RCS CSCOA–105 re-
ceived from the ICCO.

(h) Inform the installation com-
mander of dishonored check analysis.

§ 527.15 Personnel Administration
Center.

The Personnel Administration Center
(PAC) will assist unit commanders by
completing some of the paperwork and
other administrative details. Where
PACs do not exist the unit commander
will be responsible for completing
these actions as well as those listed in
§ 527.11. The PAC will—

(a) Schedule soldiers and family
members for remedial training when
the checkwriter has committed an of-
fense.

(b) Notify the ICCO when timely no-
tification of dishonored check or sus-
pension cannot be made because the
soldier is absent from duty due to TDY,
hospitalization, etc.

(c) Verify ID card overstamping has
occurred and notify ICCO in writing.

§ 527.16 Director of Personnel & Com-
munity Activities.

The Director of Personnel & Commu-
nity Activities (DPCA) will—

(a) Overstamp ID cards when re-
quested by the ICCO.

(b) Ensure the quality of PFR/SMM
training taught at the installation.

§ 527.17 Heads of check-cashing facili-
ties.

In addition to the requirements of
their proponent agencies, heads of
check-cashing facilities will—

(a) Coordinate with the ICCO on ad-
ministrative matters relating to the
Dishonored Check Control Program.

(b) Ensure all personnel under their
supervision know the installation poli-
cies and procedures for cashing checks
and review the ICCO dishonored check-
list prior to approving checks for
encashment.

(c) Prominently display the sign
cited below at each check-cashing
point:

NOTICE TO CHECK CASHERS: DISCLO-
SURE OF SOCIAL SECURITY NUMBER
(SSN) AND OTHER PERSONAL INFORMA-
TION IS SOLICITED BY AUTHORITY OF
SECTION 3012 AND 8012, TITLE 10, UNITED
STATES CODE, AND IS MANDATORY IF
YOU WISH TO CASH A CHECK.

ALL INFORMATION FURNISHED, IN-
CLUDING SSN, WILL BE USED TO IDEN-
TIFY WRITERS OF CHECKS RETURNED
UNPAID.

(d) Require a consent statement au-
thorizing immediate collection from
pay for a dishonored check be placed on
each check and signed by the individ-
ual. The consent statement to use is:
‘‘If this check is returned as dishon-
ored, I consent to immediate collection
from my pay for the amount of the dis-
honored check plus any related service
or administrative charges.’’ A promi-
nently displayed consent sign at check
cashing points may be used in lieu of
the statement placed on each check.

(e) Obtain a stamp for recording addi-
tional information on the back of all
personal checks if the information is
not on the face of the check. This in-
formation is: name, rank, SSN, duty
station, home address, home/duty
phone number, and branch of service.

(f) Notify checkwriters in writing
through their unit commander or first
line supervisor for civilian employees
of a dishonored check that has been re-
turned by the financial institution.

§ 527.18 Persons with check-cashing
privileges.

All persons with check-cashing privi-
leges will—

(a) Fill out check properly and leg-
ibly. Include all information to be re-
corded on the back. Checks should be
completed in black or blue/black ink,
not water soluble. A pencil or any
other type of writing instrument that
can be erased, changed, or modified
should not be used.

(b) Maintain sufficient funds in their
checking account to cover the full
amount of the checks.

(c) Notify the ICCO, unit commander,
military police, and bank upon discov-
ery of any lost/stolen personal checks.
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